
BULLYING AND THREAT INVESTIGATIONS TIMELINE

Absent extenuating circumstances, the bullying or threat investigation should be completed within five (5) district business days from 
the date of the initial report of alleged bullying or threat. However, the campus administrator shall take additional time if 
necessary to complete a thorough investigation. Campus administrator shall inform parents of extenuating circumstances that 
prolong the investigation.

INITIAL NOTIFICATION
A bullying or threat allegation is reported 
by a student, parent, witness, or staff 
member to campus administration orally, in 
writing, or online.

(The five (5) district business days investigation window begins).

PARENT/GUARDIAN CONTACT

Campus administrator contacts the parents 
of the alleged victim and or perpetrator 
regarding the allegation(s) and gather 
additional information. The Title IX 
Coordinator will be informed of verified 
sexual harassment and sexual abuse cases.

(This happens on or before the third district business 
day after the date the incident was reported).

INVESTIGATION

Campus administrator gathers 
statements from the alleged victim, 
alleged perpetrator, and any witnesses. 
Information submitted via the Bullying or 
Threat Reporter will be used to conduct 
the investigation.

(The investigation is ongoing).

SAFETY PLAN / RETALIATION 
WARNING

Campus administrator implements an 
interim safety plan for the alleged victim 
during the investigation. The interim safety 
plan is communicated to the parent and 
student during the conference. Retaliation 
warning given to all parties.

CORRECTIVE ACTIONS

The campus administrator will take the 
appropriate corrective actions if 
bullying, harassment, and/or a violation 
of the Student Code of Conduct is 
confirmed. The Campus Threat 
Assessment Team may conduct a Threat 
Assessment with Case Management as 
needed.

COUNSELOR NOTIFICATION

Campus administrator notifies the counselor 
of the bullying or threat allegation and 
provides the names of the alleged victim, 
alleged perpetrator, and witnesses.

(Guidance and Counseling services are provided as 
needed).

DECISION NOTIFICATION
Upon completion of the investigation, 
campus administrator will notify 
parent/guardian of the alleged victim and 
the alleged perpetrator by telephone, 
mailed letter, or personal conference.

(Parent notification prior to the end of the fifth
district business day investigation window).
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